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NOTES FOR APPLICANTS


1. Applicants must complete all sections of the application form.




2. Application forms should preferably be typed or if handwritten, must be completed in black ink using block capitals.

3. CV’s will NOT be accepted.



4. It is the applicant’s responsibility to provide sufficient relevant information to demonstrate how they meet the minimum shortlisting criteria as outlined in the Post Information enclosed.



5. The criteria specified in the job advertisement and post information is the minimum criteria and may be enhanced at the shortlisting stage.  Applicants should therefore include all relevant qualifications, experience and skills on their application form.



6. Faxed and e-mailed application forms will be accepted.

However, applicants who submit their application form electronically must also forward a signed original of their form to the Human Resources Section by post as soon as possible.  This signed original does not have to be received within the closing date/time, provided that the electronic version of the form has been received prior to the closing date/time.  

Applicants are strongly advised to telephone the Human Resources Section (Tel 028 4066 0608) to confirm that their application form has been received, if forwarded electronically.  



7. The Council can accept no responsibility for e-mails sent by applicants which are not received within the timescale, or are unreadable or inaccessible due to technical reasons.  


8. Application forms, including those submitted electronically, which are received after the closing date/time will not be considered.


9. If forwarding an application form by post, please ensure that you have the correct amount of postage on the envelope.  Banbridge District Council cannot accept responsibility for applications received after the closing date/time due to insufficient postage having been paid.
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