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DISCLOSURE OF CRIMINAL CONVICTIONS

(to be completed for posts which are NOT ‘Excepted Employment’ positions)

Applicant Name:
________________________________________________________
Job Ref:

________________________________________________________
Job Title:

________________________________________________________
Please read this information carefully.

Statement of Non Discrimination

Banbridge District Council is committed to equal opportunity for all applicants including those with criminal convictions.  Information about criminal convictions is requested to assist the selection process and will be taken into account only when the conviction is considered relevant to the post.

Any disclosure will be seen in the context of the job criteria, the nature of the offence and the responsibility for the care of existing clients/customers and employees.

Question

Below, you are asked to disclose any criminal convictions except those which are considered “SPENT” under the Rehabilitation of Offenders (NI) Order 1978.  Having unspent convictions will not necessarily debar your application from being considered.  To decide if your conviction is “SPENT”, please refer to the enclosed information.

Advice to applicants

You should read the enclosed document ‘Information on the Rehabilitation of Offenders (NI) Order 1978’ carefully before completing the following.

You should then complete this disclosure form as accurately as possible and return in the ‘Confidential’ envelope provided.  

The ‘Confidential’ envelope will ONLY be opened in the event that you are being considered for appointment to the position applied for.  In such circumstances, arrangements will be made with you if clarification is required on any information provided.  
All envelopes containing Criminal Conviction Disclosure Forms completed by unsuccessful applicants will be shredded, unopened, once the recruitment process has been completed.
Thank you for your co-operation.

Please complete form overleaf
Convictions

Based on the information contained in the enclosed document ‘Information on the Rehabilitation of Offenders (NI) Order 1978’ leaflet, do you have any criminal convictions which are NOT considered to be “SPENT”?

No 





Yes

If ‘Yes’, please provide details below:-

	Date of conviction
	Offence
	Sentence



	
	
	


Please provide any other information you feel may be of relevance such as:
· The circumstances of the offence;
· A comment on the sentence received;
· Any relevant developments in your situation since then;
· Whether or not you feel the conviction has relevance to this post.

	


Please continue on a separate page, if necessary.

I declare that any information provided above are complete and correct to the best of my knowledge.

Signed:
___________________________________  Date:
__________________________

For office use only:-


Job Ref ____________________________





Applicant Number  ___________________
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